THE
BUILDING
DEPARTMENT, LLC

Commercial Application Checklist

PROJECT INFORMATION

Project name: Date:

Project address: City: State: ZIP:

Scope of work:

Reference no.: Map and tax-lot no.:
Contact person name: Company:

Phone: Fax:

Cellular phone: E-mail:

NOTES AND INSTRUCTIONS

B The purpose of this checklist is to help define a complete submittal package for the scope of work. Plan review
will not take place until a complete package is submitted.

B This checklist can be used for all commercial construction projects, including new construction, additions, alter-
ations and tenant improvements.

B For complex projects, applicants should use the “location” space to note the item’s location and page number from
the plans or the specification book.

B [tis not necessary to duplicate submittal information, even if it is asked for in multiple sections.

B In the checklist, “Required” means that the applicant must provide this information for plan review.
B In the checklist, “P” means —

* if checked by the applicant — the information is provided for the plan review.

* if checked by the plans reviewer — this information is required for the plan review.
B In the checklist, “NA” means that the information does not apply.

B Choose only those sections of the checklist that apply to your scope of work. Section 1.0, “General Project Data,”
must be included with each project submitted.

PRE-SUBMITTAL PROCESS

An applicant may request a pre-submittal meeting with representatives of the jurisdiction in which the project will be
built. The meeting may take place during the conceptual, schematic, or in-progress phase, or when the applicant has
completed plans.

INDEX OF CHECKLIST SECTIONS

1.0 eneral projest U8 nmnisnaussasasii Page 2 7.0 Mechanical data (Types I and II

2.0 CiVIl data oovooeeeeeveeeieeeeeee e Page 2 kitchen-hood permits) ............cc.vveeveuneinenee Page 6

30 Architectuial 9 cwosmnesnssaesasy Page 3 R P11 R —— Page 7

4.0 Structural data ..o Page 4 9.0 E_Iectrical datg ............................................. Page 8

5.0 Mechanical data (new construction, tenant 10.0 Fire-suppression data s Page 9
improvement, gas-piping permits) ............. Page 5 11.0 Fire-detection and fire-alarm data .............. Page 9

6.0 Mechanical data (additional or replacement 12.0 Re-roof installation data ..............ceeveenee Page 10

rooftop-equipment installation permits)..... Page 6 13,0 Jurisdictional requirements ..................... Page 10




SECTION 1.0 — GENERAL PROJECT DATA

Construction documents Location (sheet number or spec section)
1.1 [ Required No.ofsets ofplans: = s

1.2 [ Required Cover sheet title blocK ........ccccovviiiiiniiinciiiinisinnn,

1.3 [ Required Cover sheet VIiCinity mMap ......co..ocecviecminirmiiniecreeeennes

14 [ Reguired Cover sheet plan inden .

15 LlP LI NA CGdesiiniiary s s s e s

1.6 [P []NA Deferred submittal SUMMATIY ...cooovveveereencrieicrineieacereeenene

1.7 [P [ NA Professional stamp and signature ...........ccccocvvverinivinens

1.8 [P []NA Fire-and-life-safety plam .....cc.cocvvrerervvmnvererrerencrieecs

1 COFCONA Landscapeplan covssmmsemmmpasomsasssmmsnscos

110 [1F O NA Landscipe speciBieations cesmusssmsmnmmmrsssses
Supporting documents Notes
1.20 [P [0 NA Land-use or planning actions ....c.....ccovereveceriecrrrucicreiencns

1.21 [P [ NA Required fire-flow calculations .......cccoccceveciivcevivncvirnennnnes

122 [P O NA Firehydrant flow=fest reporf . cvmmamnimamnmsmsmins

1.23 [P [ NA Fire department or fire district building survey report ......

1.24 [JP [ NA Material safety data sheets (MSDS) .....cccoeveverrrveninninnne

SECTION 2.0 — CIVIL DATA

Construction documents Location (sheet number or spec section)

21 [ Regiited SHeplan ommssmmsmmsensmimnivm s

2.2 [ Reqguired Siteutilty Plah coiamasiramnssasmsmmmsasmsniss

23 [l Reqinted KGrAOIID DI nesmnnsnnsioimisiiiims s s s

2.4 [] Required Erosion-control plan ...........occcooemiininiiniiiniinnsnnnn,

2.5 [P [ NA Utility-vault location and details .......c.ccccovrrvernrvinennnnn.

Supporting documents Notes
2.20 [JP [ NA Geotechnical/soil engineer report ........occcvevuererersesseervosasens

221 [P LI NA Stori-water calculations uasesssmap s mmusmsrng

2.22 [ P [] NA Site retaining-wall structural calculations ..........c.ccoueeuenn

2.23 [P [] NA “Assurance of Compliance” with environmental rules .....
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SECTION 3.0 — ARCHITECTURAL DATA

Construction documents Location (sheet number or spec section)

3.1 [ Required FlOOT PLAN(S) c.vovererrierceeeeee et

3.2 [ Required Transverse and longitudinal cross sections ......................
3.3 [] Required OSSC Chapter 11/ANSI 117.1 accessibility requirements ...................

34 [P [T1'NA Inteticrelevations sousmmums s sy

1.5 [P [ NHA Brleror elovmions s s e o o s sk siissi

36 1P [ I NA Bolnlan oo i messassarssasassssnpasis

3.7 [P [JNA Wall type sections and details ..........ccooveeoeeeeereerceeenn.

3.8 [P [] NA Reflected ceiling plan(s) .......cccevvvereieerererieeesisscsesseenns

3.9 [P [] NA Fire-rated construction details ......o..oooeoveeeeeeeeeeeeeeeeen.

3.10 P [ NA Energy-code-compliant construction details and
specifications COM CHECK required..................

311 P [ NA D00 SChEAUIE 1vveeeeereeeeeeeeee et eeeseee e e eee s ereeseeesesaeaseens

302 [OP [ NA Glazing schedile aumssmsmmmsmmamiminnmimmss

3.13 [JP I NA Fumiture plan .oco.ooooeiiveoeecieee oo

Supporting documents Notes

3.20 [P []NA Energy-code-compliance forms/calculations COM CHECK
3.21 [JP [ NA Material safety data sheets (MSDS) ....ccoooviiiiiiviiinn,

3.22 [P [] NA Hazardous materials inventory statement (HMIS) .........

3.23 [P [ NA Hazardous materials management plan (HMMP) .............

3.24 [P [] NA Written fire-and-life-safety evacuation plan for areca of rescue assistance

3.25 [J P [] NA Active and passive smoke-control information .................
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SECTION 4.0 STRUCTURAL DATA

Construction documents

4.1
4.2
4.3
4.4
4.5
4.6
4.7
4.8
4.9

[] Required Structural cover sheet

(0P [ NA Foundation plan and details
[1P [J NA Under-slab mechanical plan

[1P [JNA Under-slab electrical plan

[JP [INA
[1P [INA
1P [JNA
1P [INA
CJP [INA

Under-slab plumbing plan
Floor framing plan
Roof framing plan
Structural elevations

Structural details and cross sections

Location (sheet number or spec section)

410]P [INA
411[]P [INA

Standpipe information

Special inspector/structural observation matrix

Supporting documents

420 P [ NA Geotechnical/soil engineer report
421 [] P [] NA Site-specific seismic hazard report
422 [] P [ NA Design narrative
423 ] P []NA Structural calculations
REQUIRED: Seismic Design of all building component attachments (Zone D only) (OSSC 1613.5.2)
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SECTION 5.0

Construction Documents
5.1 [ Required FIOOL PIAN .....covvserincsssesesssmnsrssssmsnsasnansssassonsaasen

MECHANICAL DATA (New construction, tenant improvement, gas piping permits)

5.2 [] Required Equipment Schedule.........c.....ccvovurvrumrerreereerrnnianns

53 P O NA Site Plan .ccoceoeceveeeeeeireeeeeseeieeeeneens
54 (1P [NA Underslab mechanical plan wowmmsmmsmmssanssasmsmsas

35 [1P [ NA: Reof PIaf smmensmmmeemusses e

5.6 [P [JNA Fuel-gas piping Plan.........c..coccooeiroeiiveeeseeeiressssssesreons

5.7 [P [INA HVAC equipment and duct plan..............ccceceevereireverirecnenn,

5.8 [P [ NA Roofaccess details.......vvemimeereeeeieeeeeeeeeee oo e

59 [1P [INA Duyctsmoke detector Plans. s

SJ0TP [T HA Fuelsmole dinmper looat ot s

5AL 1P [ KA Smokeweontralplan.conmsmmnmimsmmmss

512 1P [ NA Outside air (OSA) table.......oevreemrreeeeeeseeeseeeeseeeeressesresnn,

5.13[]P [] NA Refrigeration equipment and piping plan..............cooovvvvvercrseerereosresressesseeneene

5.14[] P [] NA Kitchen equipment Plan...........ccouoeeeeeeemmeeecreeeesereeeerereereene
5.15[] P [] NA Type I and/or Type II kitchen hood plan

(see Section 7.0 — Mechanical Data) .....cccccvvvervreiceeviiiieiniiens

5.16 [] P [[] NA Fume/vapor hood Plaml.........cooeveveeeeeeeeeeeeeseeeeeeeseeeseresene

5.17[] P [] NA Process piping/product and/or exhaust-conveying........................

5.18 ] P [ ] NA Fire-rated construction detailS.........oevveeeeeeeeeeeeeeseseeoeseveeeeoeono

5.19[]P [] NA Equipment hanger/fastener details............cocooorrvrereresrrosmeeesesenns

5.20 (] P [] NA Structural calculations for vertical 10ads. .......cccoveverreevrreeeerererenen.

5.21 [ ] P [] NA Structural calculations for lateral loads,

for equipment weighing over 400 IbS........ccoeevieieeieeeeeee e,

5.22[]P [] NA Equipment manufacturer’s catalog “cut SHEELS™ ............coveeemevrveeeeeeerereeeeseesereseseesees

5.23 [ ] P [_] NA Outside air (OSA) calculations..........co..oeveeeereeeieresressseeseseesneenns
524 ]P [ NA Smoke-control calculations...........ooevvereeveverererereremesoseeereseneees.

5.25 ] P [] NA Combustion-air calculations. .....co.ovovemeveeereeeeeeesseseee oo seseeasans

5.26 [ 1P [] NA Fuel-gas-piping sizing calculations.........ooeoveeeereeeerressrerersssess oo

527 1P [JNA Make-up air calculations.........cccocvieeeiveeeevieeeceeeeeee e

5.28 [ ] P [] NA Energy-code-compliance forms...............coooourvrrereeeirerereeereesresrensnne
529 1P [] NA Boiler Information...........coeorveveeeeeeeoeseeeesseeereeeseene
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SECTION 6.0 — MECHANICAL DATA (Additional or replacement rooftop installation permits)

Construction documents Location (sheet number or spec section)
&1 [IReauired Boofplan oo st oo
62 [IF OON& Foof framing plan sy
63 [JF L] MNA. Fuel saspiBing DI oo rii: i w susssss s
6.4 [JP [JNA Ro0Faccess details ......cvrererrsrererrrmmenseressssasesssessesenssiessessss

Supporting documents Notes
6.20 [] Required Structural calculations for vertical loads ..........c.cocvrvuenae

6.21 [] Required Structural calculations for lateral loads, for equipment
weighing over4il 155 suuemsswsimnamnsis s

6.22 [P [] NA Equipment manufacturers’ catalog “cut sheets”
o7 sl N3 e——

6.23 []P [] NA Fuel gas piping sizing calculations .............c.coeeerieeriscncnas
6.24 [P [] NA Energy-code-compliance forms/COM CHECK..................

SECTION 7.0 — MECHANICAL DATA (Type I and Type Il kitchen hood permits)

Construction documents Location (sheet number or spec section)
Z.] TIREGIHE]  SHE DI i s i e

7.2 [ Requited FLOOE PIAN(S). rreusrsersonmonssnssoressivsssinssinssissssanmmssnsssosssaizsraess

7.3 [ Required Kitchen equipment plan .........cccocecevvreecricrmnnunriecussenenaens

7.4 [ Required Kitchen equipment and hood elevations ...........ccoevvvinnnes

7.5 [P [INA Roofplan ....cccocernnnen. et e eaeens

7.6 [P [ NA Cross sections through hoods, ducts and shafts ................

73 1P [ONA Fiesated construction details .samsmiasivssinesiaics

7.8 [P KA Fireseppression details semmammsmemmmssisasssns

Supporting documents Notes

7.20 [] Required Structural calculations for vertical loads......................

7.21 [] Required Structural calculations for lateral loads, for equipment
weighing over 400 1bs. ..cooiiieriiiie
7.22 [] Required Make-up air calctlations ........c.cccevrveeerreesrniinmseinneiecnnens

7.23 [ JP[]NA Equipment manufacturers’ catalog “cut sheets”
Of SPECTCHt NS s s peminsmsrrnmsm

7.24 [] P[] NA Hood/grease extractor listing documentation....................
7.25 [] P[] NA Hood/grease duct sizing calculations .........c...cceeeremecnce.
7.26 [] P[] NA Fire suppression information ..........cccevececuniceininnencnnns
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SECTION 8.0 — PLUMBING DATA

Construction documents

8.1 [ Required Floor PIan(s) «...cccccovviveirmiiiiieeieeeeecieneseeesseeee s sseessnenas
8.2 [0 Required Piping and material schedule.........ocimommisismismisimsin
8.3 [ Required Equipment layout plan .........ccoeecvuvieveevevinceisecreecseeenenns
8.4 [ ] Required Fixture SChedule .......c..cooveieeeureieeeeirencees oo
8.5 [P [JNA Site utility PIAN .oceveveeerieeiere e

86 [P [’ NA Buildingoross seetion swasssssaomsmmussmmnmmeioi

BF [IF LI NA Rise i aotan, v s e it
8.8 [P [INA ROOFPIAN ..ovoeivieeeiieecieeeeteeeeeee oo enes

8.9 [P [JNA Backflow-prevention 10cation ...........ccccevvvervveeerscraenn,

8.10 [P [J NA Irrigation PIan ..cc.ecoveeeeerecrirerereeeees e
8.11 [P I NA Fire-rated construction details .....c..covnimuserssssorssssnsssassens
812 [1P T NA Underslab prostibing DI qessomssiosiimsisidamsss s

Supporting documents
8.20 [] Required Structural calculations for vertical loads...................c.......

8.21 [] Required Structural calculations for lateral loads, for equipment
weighingoverd(IIbs: i

8.22 [] P [] NA Equipment manufacturers’ catalog “cut sheets”
orspeeifieationSiwmnsnmrmm s s
8.23 [P [ NA Utility maintenance agreements ... s e
8§24 [ TP [] NA Watersupply calealationsoonmmnsnnnmmnisssais
8.25 [JP [[J NA Sanitary system calculations ..........cccoeveveeeiverrireerecerurnnss
8.26 []P []NA Irrigation demand calculations .........cocoovevvveerveererverereennn,
8.27 [[1P [] NA Roof drain and storm-water calculations .............c............

Location (sheet number or spec section)
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SECTION 9.0 — ELECTRICAL DATA

Construction documents Location (sheet number or spec section)

g1 []Requited No.ofsetsiofplanss oo

92 L] Régntted  FIOOT PIADIEY crvrranerensrmsensrassriisssssinsiiasssnsss oot
9.3 [J Required Electrical load calculations. ...........ccoovveriirnonieicicicnnas

9.4 []Required One line diagram ..........cocoererveererieimmsiemseeeneniecieeeesieiacisens

95 [ Required Feedertiser AR .ouwmmmmmmmimssimisssassasisi

9.6 [] Required Available fault current information .........ccoeeeeiinnvniincnnns

97 | ]Required Panel schednle(E) ....nvvuimimsmnamsasssmssais
g8 [P [IMA Bite elebtrital DIEH ,ovsmsenmesessurisssssmnionssnmsssionsssssiibisussiassi

9.9 [P [JNA Fire-rated-construction details ........ccoerrreeereccnrnencrrecnncs
9.10 [P [JNA Lighting PIamn ....cccoceverviemrirrenrieensenenreersveeseeeesseeseeiescsnenes

9.11 [JP [] NA Emergency power system and emergency lighting plan ...

9.12 [J P [[JNA Under-slab electrical plan ........ccccoevevvireceeicrsnrerareseens

Supporting documents Notes

9.20 [] Required Structural calculations for vertical loads.......................col
9.21 [] Required Structural calculations for lateral loads, for equipment

weighing over 400 1bs. ..o

9.22 [] P [] NA Energy code compliance forms and calculations
FOr IEHTINE ..ovoveieee ettt

9.23 [ P [] NA Emergency power system specifications ...........cccceveeeene.

9.24 []P [] NA Feeder riser information .....c....c.cceveeverenereesesreeereessesennenes

9.25 [JP [JNA Lighting equipment manufacturers’ catalog “cut sheets”
(o) ecy0l= wiE § Lizz 7 16) 01 OO
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SECTION 10.0 — FIRE SUPPRESSION DATA

Construction documents Location (sheet number or spec section)
10.1 [ Required FI0Or PIan(s) «....vvuvervviereecriieessinesissesesesesse s s ssssassns
10.2 [ Required Sprinkler piping plan(s) ........cccecooeeeiiveemererrserereeserinnnns
103 [JP [INA SHEPIAN coovvveeoeerereeeeeeseeceeseeseeeeerees e
104 [P [JNA Standpipe information ........ceceeveerverereeeeeereveeecisseennann,
10.5 [P [JNA Backflow-prevention information ............coccerveeeuererenenne.
10.6 [P [ NA Reflected ceiling plan(s) .......cocoevereueeeeronrriereeniieiaereennns
10.7 [P [JNA Transverse and longitudinal cross sections ................e......
10.8 [JP [ NA Fire-rated construction details ......ooeeeeeoveoveeeeeeeeeeaeeeeen,
109 [P [JNA Specialty fire suppression system plans
and list Of SYSLEIMS ..o.vvviieeieecieiieeie ettt
Supporting documents Notes
10.20 [] Required Structural calculations for vertical 10ads .......ooveveevvveenen...
10.21 [] Required Structural calculations for lateral loads, for equipment
weighing:over 400 Ibs. .cucmwmwmmssrmmmsmsmssasmari
10.22 [] Required Equipment manufacturers’ catalog “cut sheets” ...............
1022 [P 1 NA Hydizolic caloulabinns semmesmmmmmmies s
10.24 [P [] NA Specialty fire-suppression-system information .................

SECTION 11.0 — FIRE DETECTION AND ALARM DATA

Construction documents Location (sheet number or spec section)
11.1  [JRequired FIOOL PIAN(S) ..vovvvvereieririesieecssieses s casnane
11.2 [P [ NA Ste PIAN cvooveeireeieeeeeeeeeeeeeeeeeeeeeeeeeeeeee e
11.3 [P [ NA Reflected ceiling plan(s) .......cc.coceerrvereeeiivrerreeeenseessinnns
11.4 [P [ NA Transverse and longitudinal cross section(s) ....................
115 TP CIMA Winne sehiemiatie cumsnemmmoimsss et
16 [[1F [ NA Blevator resall mfortdfion sevsmsmessumnsimiisssms
1Ly [P I RA Sneralivn] Maihig e et st
11.8 [P [J NA Fire-rated construction details ...........cc.ocoovovreervreeeerrennn.
11.9 [P [ NA Standard electrical NOLES ..ovvvevrveeresreeereeceseessreerersresseessessees

Supporting documents Notes
11.20 [] Required Structural calculations for vertical [oads..............co.o.c......

11.21 [] Required Structural calculations for lateral loads, for equipment
weighing over 4l b8, wusmesmnssemssmmamam s

11.22 [] Required Equipment manufacturers’ catalog “cut sheets” ...............
11.23 [] Required Installer certification information.............cccooevvviveneennene.
11.24 [] P[] NA Battery calculations ..........cooceoveeocuioeeeeeeereersereresrereeeneas
11.25 [J P[] NA Sample fire alarm 10g book ....cccoviieciriiecierieeerevececne
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SECTION 11.0 — FIRE DETECTION AND ALARM DATA (CONTINUED)

Supporting documents Notes
11.26 [J P[] NA Emergency power system specifications ..........couveeriennn.
11.27 [ P ] NA Monitoring certification information ...........cccecvvvieninnenn
11.28 1P ] NA Voltage drop caleulanons wunsomsasimsmmsmrmmsai

SECTION 12.0 — RE-ROOF INSTALLATION DATA

Construction documents Location (sheet number or spec section)
12.1*J Required  ROOF PLAN ..o

The site plan typically includes the following:

North arrow

A note describing the scope of work, such as tear-off, overlay, etc.
A note indicating approx. squares of roofing to be applied

Area in which work is to be performed

Location of roof access

* The building official may waive submission of plans. Contact jurisdiction for more information.

Supporting documents Notes
12.20 [] Required Pre-re-roof inSpection repPort ........ccooviveminiiineineiesinenennns
12.21 [] Required Roofing system listing information .........cccocoeeniiniiiiainnes
12.21 [] Required Roofing manufacturer’s installation instructions ..............
12.22 [] P JNA Roof manufacturer’s catalog “cut sheets” ........cccoccereenens
12.24 [] P [JNA Structural engineer’s report .....ccoveeveerereecciecrieniiecsiniinnenns

SECTION 13.0 — JURISDICTIONAL - SPECIFIC REQUIREMENTS

Construction documents Item Location (sheet number or spec section)
13.1 [JP [] NA [] Required
13.2 [P [ NA [] Required
13.3 [JP [J NA [] Required
13.4 [P [J NA [] Required
13.5 [P [ NA [] Required
13.6 [P [ NA [] Required
13.7 [JP [J NA [] Required
13.8 [JP [] NA [] Required
13.9 [JP []NA [] Required
13.10 [Jp [] NA [] Required
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